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What are the pay per�ods?
A: Subst�tute teachers are pa�d from
the f�rst to the last day of each month,
w�th d�rect depos�ts made on the 10th
of the follow�ng month.

Can I Subm�t my Ava�lab�l�ty?
A: Yes, �t �s encouraged. In Atr�eve, you
can subm�t your ava�lab�l�ty schedule,
wh�ch w�ll then be shared w�th the
schools you select.

Where do I Subm�t a School Checkl�st?
A: In Atr�eve, you can complete these e-
forms to �nform schools of your preferred
locat�ons for subb�ng. They can be
updated anyt�me by subm�tt�ng a new
form.

What w�ll I be pa�d �f I work at one school �n the
morn�ng and another �n the afternoon?
A: The m�n�mum subst�tute teach�ng rate �s 50%
of the da�ly rate. Where a sub teacher works
two ass�gnments �n any one day the total shall
not exceed the da�ly rate of 1.0. 

What �s the rate of pay for a Subst�tute
Teacher?
A: Please rev�ew the ATA Collect�ve
Agreement for spec�f�cs on pay.

How many days can I ant�c�pate work�ng?
A: Unfortunately, we cannot prov�de an exact
number, as �t w�ll vary based on the spec�f�cs of
employee absences.

Do I need to complete a
t�mesheet? 
A: No, you do not. The
school secretar�es w�ll look
after th�s. However, we do
recommend you always
keep track yourself. 
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What does an Educat�onal Ass�stant do?
A: They ass�st w�th personal care and behav�or
management under the gu�dance of teachers,
pr�nc�pals, and other ch�ld care profess�onals,
play�ng a v�tal role as part of the collaborat�ve
team.

What are Cler�cal Ass�stants? 
A: Ind�v�duals who handle var�ous cler�cal
tasks. Includ�ng: data entry, general off�ce
ass�stance and essent�al adm�n�strat�ve
support. That wh�ch contr�butes to the
off�ce's eff�c�ent operat�on.

How do I get scheduled? 
A: The secretar�es at the schools w�ll
call you when days become ava�lable.
Th�s may be ahead of t�me or day of.

Where do I Subm�t a School Checkl�st?
A: In Atr�eve, you can complete these
e-forms to �nform schools of your
preferred locat�ons. They can be
updated anyt�me by subm�tt�ng a new
form.

What �s the rate of pay for a Casual EA?
A: Please rev�ew the CUPE Collect�ve
Agreement for spec�f�cs on pay.

Do I need to complete a t�mesheet? 
A: No, you do not. The school secretar�es w�ll
look after th�s. However, we do recommend
you always keep track yourself. 
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What does a Bus Mon�tor Do?
A: A bus mon�tor ass�sts ch�ldren on and
off the bus. They superv�se them dur�ng
the r�de and ensure they are
transferred to the correct parents or
guard�ans.

Do I have to dr�ve �n all Zones �n
GYPSD? 
A: No, you do not. Spare Dr�vers are
able to subm�t a school checkl�st
�nd�cat�ng wh�ch zones they would l�ke
to dr�ve �n. 

How am I Scheduled? 
A: The transportat�on off�ce or the bus
dr�ver w�ll call you d�rectly. 

A Fun fact... Transportat�on Serv�ces currently operates 54 school bus routes w�th�n f�ve
d�fferent zones and commun�t�es w�th�n Yellowhead County. We transport over 2,200 students

over 8,000 km each day.

Is tra�n�ng prov�ded? 
A: Yes, we have an on-s�te tra�n�ng
team that w�ll ensure you are
prepared for your road test. 

What are Charter Tr�ps? 
A: Charter tr�ps �nvolve pr�vate transportat�on
arranged for act�v�t�es l�ke f�eld tr�ps or
sport�ng events. Spare dr�vers are el�g�ble to
ass�st w�th these tr�ps.

How do I become a Bus Mon�tor? 
A: Please subm�t an appl�cat�on to our
casual employee post�ng. 

What �s the rate of pay for a Spare Dr�ver?
A: Please rev�ew the Bus Dr�ver Agreement
for spec�f�cs on pay.


